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fufyhqï moaO;s yd f.dkq yeisrùu3

mß.Klh l%shd;aul ùug 
fufyhqï moaO;shla 

wjYH fjkjd

ta jf.auhs fufyhqï moaO;sh 
u.ska f.dkq l<ukdlrKh lr 

.kak mq¿jka

f.dkq l<ukdlrKh lsõfõ'''
ta lshkafka'''

² ks¾udKh lrk ,o f.dkqjla iq/lSu
² f.dkqj újD; lsÍu
² f.dkqjla ixialrKh lsÍu
² f.dkqjla jid oeóu
² ljq¿jla Wmßu lsÍu" wju lsÍu yd m%;sudkh 
lsÍu jeks oE''

 fufyhqï moaO;sh y`ÿkd .ksuq3'1

m<uq mdvfï § Tn y`ÿkd.;a mßÈ fufyhqï moaO;sh (operating system) 
hkq uDÿldx.hls' tkï mß.Kl jevigykls' fuu.ska mßYS,lhd yd 
mß.Kl oDVdx. w;r iïnkaO;dj we;s lrk w;r u mß.Klh ;=< 
we;s wfkl=;a uDÿldx. yeisrùu o isÿ lrkq ,nhs' 

fufyhqï moaO;sh

mßYS,lhd mß.Kl oDVdx. yd uDÿldx.
3'1 rEmh - fufyhqï moaO;sfha ld¾hh
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fudllao fï 
fufyhqï moaO;shla lshkafk@
 ug f;afrkafku keyefk' bkakfld uu meyeÈ,s lr,d 

fokakï' ug;a f;areï .kak nerej 
uu wfma whshf.ka weyqj fj,dfj
 thd ,iaik WodyrKhla lsjqjd'

wfka lshkakflda 
wmsg;a oek.kak

whshd lshk úÈyg mß.Klh l%slÜ lKavdhula lsh,d ys;kak¨' t;fldg kdhlhd fufyhqï 
moaO;sh jf.a wksla l%Svlfhda uDÿldx." oDVdx. jf.a'

kdhlhd" l%Svlfhda ueÉ tlg ´k úÈyg fufyhjkjd jf.a fufyhqï moaO;sh thdg §,d ;sfhk 
Wmfoiaj, úÈyg uDÿldx." oDVdx. fufyhjkjd' 

iuyr fõ,djg kdhlfhda fjkia fjkjfk' ta jf.a fufyhqï moaO;shla fjkia lrkak mq¿jka' 
úkafvdaia (Windows)" ,sklaia (Linux)" Wnqkagq (Ubuntu)  lshkafka fjkia fufyhqï moaO;s' yßhg 
lKavdhug m;afjk fjkia kdhlfhda jf.a'

kdhlhd

l%Svlfhda

úúO kdhlfhda 

fufyhqï moaO;sh 

oDVdx.$uDÿldx. 

úúO fufyhqï moaO;s j¾. 
Wod( Windows" Linux" Ubuntu

3'2 rEmh - fufyhqï moaO;sh WodyrKhla u.ska meyeÈ,s lsÍu
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Windows fufyhqï moaO;sh

Mac OS fufyhqï moaO;sh

Linux fufyhqï moaO;sh

redhat fufyhqï moaO;sh

fufyhqï moaO;s i`oyd WodyrK

3'3 rEmh - fufyhqï moaO;s i`oyd WodyrK

 mßYS,l w;=re uqyqK;3'2

fufyhqï moaO;sh u.ska mßYS,lhdg ish 
lghq;= lrf.k hdu i`oyd w;=re uqyqK;la 
,nd foa' mß.Klh l%shd;aul l< jydu 
ixo¾Yl ;srfha (display) fmkakqï lrkq 
,nkafka fuu mßYS,l w;=re uqyqK;hs' 
(user interface) 

l%shdldrlu 1 - jevfmdf;a 3'1 n,kak
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 f.dkqj y`ÿkd .ksuq3'2'1

wms w;ska w`Èk 
Ñ;%hla w;ska ,shk ,shqula jf.a u 

,sms f,aLk f.dvla mß.Klfha ;shd 
.kak;a mq¿jka' fïjdg f.dkq lsh,;a 
lshkjd' fïjd lr.kak fufyhqï 

moaO;sh Woõ fjkjd

yf,da iyka" Thd 
fudlo lrkafka''@

.hdka uu 
mß.Klfhka 
Ñ;%hla wekaod

Ñ;% ú;rla
 fkfjhs taflka f.dvla jev 

lr .kak mq¿jka

mß.Klfhka@@@
ta fldfydu o@

weomq Ñ;%h ug n,kak 
f.akak mq¿jkao@

Tõ'' wms 
mdif,a mß.Kl úoHd.drhg 

.syska n,uq

fufyhqï moaO;sh Woõ 
fjkafka fldfydu o@

ta lshkafka" f.dkqjl 
o;a;" f;dr;=re" úOdk 

jf.a ´kEu fohla 
;sfhkak mq¿jka o@

* f.dkqjla kï lrkak
* ,sms f,aLk wjYH úÈhg 

fjkia lrkak (edit)
* f.dkqj wjYH ;ekl 

.nvd lrkak (save)

Tõ" yßhg u yß
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l%shdldrlu 2 - jevfmdf;a 3'2 n,kak

mdi,a mß.Klhl .nvd lr we;s f.dkq !"#$%& w;ßka lsysmhla my; 
olajd we;'

² mka;sfha <uqkaf.a jdr úNd. ,l=Kq ,ehsia;=
² iuia; ,xld kdgH ;r.hg iyNd.s jQ mdi,a kdgHfha ùäfhdaj
² l%Svd W;aijfha kHdh m;%h
² cd;sl .Sh
² l%Svd W;aijfha msx;+r

fuu úúO j¾.fha f.dkq tajdg iqúfYaIs jQ l=vd ixfla; (icons) u.ska 
fmkakqï lrhs' fï ms<sn`o mq¿,a wjfndaOhla by< fY%aKsj, § ,efnkq 
we;s w;r WodyrK lsysmhla uQ,slj oek.ekSu msKsi my; olajd we;'

 mdG iys; f.dkqjla   y`v iys; f.dkqjla

 mska;+r iys; f.dkqjla ùäfhda iys; f.dkqjla

3'4 rEmh - f.dkqj, ixfla; i`oyd WodyrK lsysmhla

mßYS,l w;=re uqyqK; 
hï jevigykla fyda 
f.dkqjla újD; l< úg 
th w;=re uqyqKf;ys Èia 
fõ'

f.dkq" f.dkq nyd¨ï iy 
jevigyka újD; lsÍu 
i`oyd w;=re uqyqKf;ys 
we;s whslk (icon) Ndú; 
l< yels h'

whslkhla (icon) 
f.dkqjla fyda f.dkq 
ndyd¨ula fyda 
jevigykla ksfhdackh 
lrhs' 

f.dkqj     f.dkq nyd¨u
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l%shdldrlu 3 - jevfmdf;a 3'3 n,kak

f.dkqjla fldgia follska iE§ we;'

f.dkqj

f.dkqfõ ku
 "#$ '()$ 

f.dkqfõ È.=j 
"#$ $*+$'%,-'

f.dkqj y`ÿkd .ekSu i`oyd 
Ndú; lrhs'

            

f.dkqj wh;a jk fhÿï 
uDÿldx.h fidhd .ekSu 

i`oyd Ndú; lrhs'

joka ieliqï uDÿldx.hla Ndú; lr 'kamal' kñka idod .;a f.dkqjla 
my; oelafõ'

  kamal.docx

f.dkqfõ ku f.dkqfõ È.=j

     

f.dkq ms<sn`o jeäÿr wjfndaOhla 
,nd .ekSu i`oyd Ñ;%l                                                    
uDÿldx.hla Ndú;fhka l%shdldrlï 
lsysmhla isÿ lrk wdldrh úuid 
n,uq'  Ñ;%l uDÿldx.hla hkq is;=jï" 
j.=" yev;," rEm igyka" f.dvke.s,s 
ie,iqï wd§ fndfyda foa ks¾udKh lsÍu 
i`oyd fhdod .kq ,nk uDÿldx.hls'

Ñ;%l uDÿldx. lsysmhla
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 jev ljq¿j y`ÿkd .ksuq3'2'2

uDÿldx.h újD; l< miq ;srfha jev ljq¿j (working window) Èia fõ' 

jevljq¿j ;=< Tng wjYH mßÈ ir, is;=jula ks¾udKh l<d hehs 
is;uq' ^ta i`oyd Tn újD; lr .;a uDÿldx.h u.ska imhd we;s wod< 
fuj,ï (tools) Ndú; l< hq;= h'&

ks¾udKh we;=<;a ljq¿j Wmßu lsÍu  (maximize) " wju lsÍu                
(minimize) " m%;sm%udKh lsÍu (resize)  iy jid oeóu (close) X  
isÿ l< yels h'

File Edit View Window HelpFile Edit View Window Help

X

Start

  3'5 rEmh - jev ljq¿j

File Edit View Window HelpFile Edit View Window Help

X

Start

3'6 rEmh - is;=jula ks¾udKh l< jev 
ljq¿jla

ljq¿jla wju lsÍu (minimize) 

File Edit View Window HelpFile Edit View Window Help

X

Start Start My Pet

3'7 rEmh - ljq¿jla i`.ùu

fuys§ ljq¿j ie`.ùu isÿ fõ' újD; ù ;snQ ljq¿j ;srfhka bj;a ù 
ld¾hh ;Srefõ (task bar) ;ekam;a fõ' th jpk fyda whslkhla u.ska 
fmkakqï lrhs'
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Wod( My Pet  fyda  

tf,i jpk fyda whslkh u.ska fmkajk fnd;a;u la,sla lsÍfuka 
kej; ljq¿j ;srfha o¾Ykh l< yels h'

ljq¿jla Wmßu lsÍu (maximize)  

ks¾udKh we;=<;a ljq¿j úYd, lsÍu iy uq¿ ;srh u wdjrKh jk 
mßÈ ilid .ekSu l< yels h'

File Edit View Window HelpFile Edit View Window Help

My Pet X

File Edit View Window HelpFile Edit View Window Help

XMy Pet

Start
Start

   3'8 rEmh - ljq¿jla Wmßu lsÍu

tu fnd;a;u kej; la,sla lsÍfuka kej; l=vd m%udKhg m;a lr 
.ekSug o yelshdj ,efí'

ljq¿jla m%;sm%udKh lsÍu (resize)

;srfha Èiajk jev ljq¿fjys m%udKh wjYH mßÈ fjkia lr .ekSfï 
yelshdj o mj;S' ta i`oyd uQisl ;=v (mouse pointer) ljq¿fõ fl<jrg 
f.k hdfï § ,efnk B;, Ndú; l< hq;= h'

File Edit View Window HelpFile Edit View Window Help

My Pet X

File Edit View Window HelpFile Edit View Window Help

XMy Pet

Start
Start

   3'9 rEmh - ljq¿jla m%;sm%udKh lsÍu
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ljq¿jla jid oeóu (close)  X

ljq¿j jid oeóu i`oyd ld¾h ljq¿fõ by< ol=Kq fl<jf¾ we;s wod< 
fnd;a;u la,sla l< hq;= h'

3'10 rEmh - ljq¿jla m%;sm%udKh lsÍu

File Edit View Window HelpFile Edit View Window Help

My Pet X

X

Start

fuu ljq¿j jid ouk úg Tn isÿ 
l< ld¾hh ;ekam;a lsÍu;a 
fkdlf<a kï ;ekam;a l< hq;= o 
ke;s o úuiñka úuiqï ljq¿jla 
o¾Ykh fõ'

File

New

Open

Close
Save
Save as

Print

Edit View Window HelpFileFile

CloseCloseClose

X

Save changes to the document 'My 

Pet' before quitting?

Yes No Cancel

Start

3'11 rEmh - ljq¿jla jid oeóug fmr 
iqrlaIs; lsÍu

Tn ks¾udKh l< is;=ju miqj 
m%fhdackhg .ekSu i`oyd iq/lsh 
hq;= kï Yes úOdkh  fyda wjYH 
fkdfõ kï No úOdkh f;dard 
la,sla l< hq;= h'

 f.dkq nyd¨u y`ÿkd .ksuq 3'2'3

ilia lrk ,o f.dkq ms<sfj,g ;nd .ekSu i`oyd f.dkq nyd¨ï 

(folders) Ndú; lrhs' 

l%Svd W;aijfha  kHdh m;%h  f.dkqj

l%Svd W;aijfha  úhoï weia;fïka;= f.dkqj

l%Svd W;aijfha   mska;+r   f.dkqj

l%Svd W;aijfha   ùäfhda   o¾Yk   f.dkqj

2018 
l%Svd W;aijh 

f.dkq nyd¨u

f.dkq nyd¨u 
(Folder)

f.dkqj iu`. f.dkq nyd¨u  
    (File and Folder)
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f.dkq nyd¨u yd ld¾h ljq¿j ms<sn`o my; olajd we;s oekqu o Tng 
m%fhdackj;a jkq we;'

f.dkqjla fyda f.dkq nyd¨ula kï lsÍu i`oyd 
  ;  <  > .....

   jeks ixfla; Ndú; l< fkdyels h'

f.dkq nyd¨u yd ld¾h ljq¿j (folder and working window)

f.dkq nyd¨ul 
f,aLk" mska;+r jeks 
f.dkq wka;¾.;h'

f.dkqjla fyda 
f.dkq nyd¨ula 
u; uQislh u.ska 
fojrla la,sla 
lsÍfuka" tys 
wka;¾.;h 
ljq¿jl o¾Ykh 
fõ'

frda,a lsÍfï 
;Sre (scroll bars) 
Ndú;fhka ljq¿fõ 
by<g my<g 
ol=Kg iy jug 
hdug yels h'

ud;Dld ;Srefjys 
f.dkqfjys fyda 
f,aLkfhys fyda jev 
igyfkys ku o¾Ykh 
fõ'

fukq ;Srej u.ska 
f.dkq nyd¨u fyda
f,aLkh fyda 
jevigyk i`oyd isÿ 
l< hq;= ld¾hh i`oyd 
úOdk ,nd Èh yels h'

fuj,ï ;Srefjys 
fukq ;Srej u.ska ,nd 
fokq ,nk úOdkj, 
f;dard .;a wka;¾.; 
lsysmhla fõ'

ud;Dld ;Srej
(title bar)

fukq ;Srej
(menu bar) fuj,ï ;Srej

(tool bar)
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tla jrlg tla 
ld¾hh ljq¿jlg 
jvd jeä .Kkla 
jqj o újD; l< 
yels h'

l%shdldÍ ljq¿j 
wfkla ljq¿j,g 
bÈßmiska Èia jk 
w;r tys ud;Dld 
;Srej biau;= 

(highlight) ù 
;sfí'

ljq¿ w;r udre 
ùu i`oyd wjYH 
ljq¿j fyda ld¾h 
;Srefõ wod< 
fnd;a;u la,sla 
l< hq;= h' tfia u újD; ù we;s ljq¿ fnd;a;ï 

f,i ld¾h ljq¿fjys o¾Ykh jk 
w;r l%shdldÍ ljq¿jg wod< fnd;a;u 
fjk;a j¾Khlska Èia fõ'

f.dkqjla ks¾udKh lsÍu

by; § w`Èk ,o ir, is;=ju i,luq' Tn úiska ljq¿j jid ouk úg 
th iq/lsh hq;= njg úOdk ,nd ÿkafka kï túg f.dkqjla ks¾udKh 
(create) ù th iqrlaIs; (save) ùu isÿ fõ' 

File

New

Open

Close
Save
Save as

Print

Edit View Window HelpFileFile

CloseCloseClose

X

Start

  

            3'12 rEmh - f.dkqjla ks¾udKh lsÍu

l%shdldrlu 4 - jevfmdf;a 3'4 n,kak
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f.dkqjla iq/lSu

File

New

Open

Close
Save
Save as

Print

Edit View Window HelpFileFile

CloseCloseClose

X

Save changes to the document 'My 

Pet' before quitting?

Yes No Cancel

Start

3'13 rEmh - f.dkqjla iq/lSu

ks¾udKh lrk ,o f.dkq kej; 
Ndú; lsÍu i`oyd iq/lSu (save) l<  
hq;= h' fïjd ms<sfj< iy myiqj i`oyd 
f.dkq nyd¨ula ;=< ;ekam;a l< yels 
h' fuys§ f.dkqj iq/lSu i`oyd Save 
fyda Save as úOdk Ndú; lrhs'

f.dkqj m%:u jrg iq/lSfï § 
f;darkq ,nk úOdkh l=ula jqj o                    
Save as úOdk ljq¿j újD; fõ' 

fuu wjia:dfõ § fufyhqï moaO;sh u.ska f.dkqjg kula fhdackd 
lrhs' mßYS,lhdg wjYH mßÈ th fjkia lr iqÿiq kula ,nd Èh yels h' 
tfia u f.dkqj .nvd lrk ia:dkh ;SrKh lsÍu o ta wdldrfhka u 
isÿ l< yels h'

File

New
Open
Close
Save
Save as

Print

Edit View Window HelpFile

Save

X

Start

3'14 rEmh - f.dkqjla iqrlsk ia:dkh 
f;aÍu yd kula ,nd §u

f.dkqjg kula ,nd §fï § f.dkqfõ 
mj;sk oE ms<sn`o ye`.fjk mßÈ ku 
,nd §u u.ska f.dkqj kej; fidhd 
.ekSu myiq fõ' 
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tlu uDÿld.fhka ilia l< iudk kï iys; f.dkq folla tlu 
f.dkq nyd¨ul iq/lSug wjia:dj ,nd fkdfoa' tu.ska f.dkqjg 
wkkH;djla ,nd §ug fufyhqï moaO;sh lghq;= lrhs'

Tnf.a mka;sfha tl u kñka fmkS isák hy¿ fhfy<shka y`ÿkd 
.ekSug Tng o wmyiq lreKls' fï whqßka u fufyhqï moaO;shg o 
fuu ldrKh tf,iska u n,mdk neúka tlu f.dkq nyd¨ula ;=< 
tl u kñka f.dkq lsysmhla iq/lSug wjia:dj ,nd fkdfoa'

f.dkqjla újD; lsÍu

File

New
Open
Close
Save
Save as

Print

Edit View HelpFile

Open

X

Start

iqrlsk ,o f.dkqj újD; (open) 
lsÍu i`oyd f.dkqj we;s ia:dkh 
iy wod< f.dkqfõ ku f;dard 
la,sla l< hq;= h'

           3'15 rEmh - f.dkqjla újD; lsÍu

f.dkqjla ixialrKh lsÍu

File

Undo

Cut

Copy
Paste
Clear

Edit View Window HelpEditEdit

CopyCopyCopy

X

Start

.nvd lr ;sî újD; lrk ,o 
f.dkqj ixialrKh (edit) lsÍfï 
yelshdj Tng ,efí'

fuys § wjYH fjkialï isÿfldg 
kej; iq/lsh hq;= h' ta i`oyd 
Save úOdkh fhdod .kS' Tng 
f.dkqj fjk;a kj ia:dkhl 
iq/lSug wjYH kï túg Save 

as úOdkh fhdod .; hq;= h' 
         3'16 rEmh - f.dkqjla ixialrKh lsÍu


