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7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

• tosfkod lghq;= j,oS wm úiska f;dr;=re" woyia fukau oekqu wdosh wkawh iuÕ yqjudre lr
.kshs'

• fuh ikaksfõokh (Communication) f,i ye|skafõ'

• mqoa.,fhl= fyda mqoa., lKavdhula úiska ;u woyia" is;=ú,s" oelau fyda u;jdoh fjk;a whg
oelaùu i|yd wkq.ukh lrkq ,nk ´kEu l%ufõohla iu¾mKhla fyj;a bosrsm;a lsrSula
(Presentation) f,i ye|skaúh yelsh'

• w;S;fha oS ñksiqka jpk iy wx. p,k fhdod .ksñka ;u woyia" is;=ú,s wka whg bosrsm;a lsrSug
fhduq úh'

• kuq;a l%ufhka isÿ jQ ;dlaIKsl oshqKqj;a iuÕ l,ska l<g ks¾udKh jQ úúO ;dlaIKsl fuj,ï
fhdod .ksñka j¾;udkh jk úg wdl¾IKSh f,i ;u woyia" is;=ú,s" u;jdoh wka whg bosrsm;a
lsrSug fhduq ù we;'



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

• úoHq;a iu¾mKhla hkq" bosrsm;a lsrSula icsú njla iys;j wdl¾IKSh iy M,odhSj isÿ lsrSu i|yd
Ndú; lrk ;dlaIKsl l%ufõohls'

• úoHq;a iu¾mKhla fmd;lg iudkh' kuq;a iïmQ¾Kfhkau iudk;a keye'

fmd; úoHq;a iu¾mK

o fmd;l msgq mj;S' o iu¾mKhl lod (Slides) mj;S'

o fmd;l msgq fmr,sh yelsh' o lodfjka lodjg udreúh yelsh'

o fmd;l jpk" mska;+r we;<;a fõ' o iu¾mKhl jpk" mska;+r we;<;a fõ'

o fmd;l ùäfhda o¾Yk" .S; we;=<;a l< 
fkdyel' tuÕska ,efnk icSú nj fmdf;a
ke;'

o iu¾mKhl ùäfhda o¾Yk" .S; we;=<;a l< 
yelsh' tuÕska ,efnk icSú nj iu¾mKhl 
mj;S'



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

• úoHq;a iu¾mKhla uÕska ,nd oSug n,dfmdfrd;a;=jk mKsúvh ksjeros whqrska krUkakka yg
,ndoSug kï úoHq;a iu¾mKh .=Kd;aul núka hqla; úh hq;=h'

• úoHq;a iu¾mKfha wka;¾.; lreKq ms<sn| jeä wjOdkhla fhduq lsrSu ;=<ska iu¾mKfha
.=Kd;aulnj j¾Okh lr .; yelsh'

• fufia úoHq;a iu¾mKj, .=Kd;aulNdjh jeä lr .ekSu i|yd ie,ls,su;a úh hq;= lreKq lsysmhla
my; oelafõ'

1. wvx.= jdlH fma<s m%udKh
2. wl=rej, úYd,;ajh
3. j¾K Ndú;h
4. wlaIr úkHdih iy NdId fhojqï ksjerosùu

5. mska;+r" j.= fyda m%ia;dr we;=<;a lsrSu
6. p,k Ñ;% iy ùäfhda we;=<;a lsrSu
7. wruqK b,lal .; lsrSu



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

1. wvx.= jdlH fma<s m%udKh
• wl=re m%udKh fuka u lodjl wvx.= úh hq;= jdlH fma<s m%udKh o jeo.;a h'

• fndfyda ÿrg tla lodjlg WÑ; jkafka fma<s 6 - 9 w;r m%udKhls'

• Bg jvd we;=<;a lsÍfuka wl=re l=vd ùu yd lshùug jeä ld,hla .;ùu jeks ,laIK we;súh
yelsh'

 The quick brown fox jumps over the lazy
dog. The quick brown fox jumps over the
lazy dog. The quick brown fox jumps over
the lazy dog. The quick brown fox jumps
over the lazy dog.

 The quick brown fox jumps over the lazy
dog. The quick brown fox jumps over the
lazy dog. The quick brown fox jumps over

• The quick brown fox jumps over 
the lazy dog. 

• The quick brown fox jumps over 
the lazy dog.

• The quick brown fox jumps over 
the lazy dog. 



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

2. wl=rej, úYd,;ajh
• úoHq;a iu¾mKfhaa lodj ;=< wvx.= jk wl=rej, úYd,;ajh iy iu¾mKh iy fma%laIlhd w;r ÿr

m%udKh fuysoS i,ld ne,sh hq;=h'

• idudkHfhka wl=re m%udKh fmdhskaÜ 32 (32 Points Font-size) fyda Bg jvd jeä úh hq;= h'

• túg krUkakdg oDYH rduqfõ we;s f;dr;=re meyeÈ,ss j lshúh yels jkq we;'

úoHq;a iu¾mK úoHq;a iu¾mK



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

3. j¾K Ndú;h
• úoHq;a iu¾mK i|yd fhdod .kq ,nk j¾K o b;d jeo.;a fõ' jvd;a biau;= l< hq;= foa i|yd ;o

j¾K" wl=re fnd,aâ lsÍu fyda fjk;a wl=re fh§u iqÿiq h'

• r;= j¾Kh l|dj mqrd nyq, j fh§fuka krUkakdg wmyiqjla f.k fokakla úh yels kuq;a
wjOdrKh l< hq;= mdGhla" wxlhla fyda i,l=Kla r;= j¾Kfhka fh§u iqÿiq h'

• flfia fj;;a j¾K fh§fï § wlaIrj,g yd miqìug fhdokq ,nk mdg j¾K m%fNaokh (Contrast)
ms<sn| j ie,ls,su;a úh hq;=hs'

Apple Apple Apple



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

4. wlaIr úkHdih iy NdId fhojqï ksjerosùu
• ks¾udKhl, úoHq;a iu¾mKh lsysm wjia:djla u fyd¢ka lshjd n,d wlaIr úkHdih yd NdId

fhÿï ksjerÈ oehs ne,Su wksjd¾h lghq;a;ls'

• jeros wlaIr fhÿï iy NdId Ndú;h iys; iu¾mKhla uÕska bosrsm;a lrk f;dr;=re fyda woyia
ms<sn| ksjeros wjfndaOhla krUkakkayg ,nd .ekSug fkdyelsjkq we;'

• iu¾mKh Ndú;fhka bosrsm;a lsrSu isÿlrkakdyg o krUkakka bosrsfha wmyiq;djhg m;aùug
isÿùu ksid bosrsm;a lsrSu id¾:lj isÿlr .ekSug fkdyelsùu'

• bosrsm;a lsrSu iy we;=<;a f;dr;=re ms<sn| fm%alaIlhkaf.a úYajdih ke;sù hdu isÿúh yelsh'



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

5. mska;+r" j.= fyda m%ia;dr we;=<;a lsrSu
• úoHq;a iu¾mKhla Ndú;fhka bosrsm;a lsrSula isÿ lsrSfï oS th ksjerosj myiqfjka krUkakkayg

wjfndaO lrùu i|yd mska;+r" j.= iy m%ia;dr Ndú; l< yelsh'

• mska;+r" j.= iy m%ia;dr wdÈh wka;¾.; lrkafka kï tla lodjl (Slide) we;=<;a lsÍug fhda.H
jkafka Wmßu f,i folla muKs'

• thg fya;=j jkafka jeä m%udKhla mska;+r" j.= iy m%ia;dr we;=<;a lsÍfuka wod, f;dr;=re
ksjerosj ,nd oSug fkdyels ùuhs'



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

6. p,k Ñ;% iy ùäfhda we;=<;a lsrSu
• p,k Ñ;% iy ùäfhda (Animation and Videos) we;=<;a lrkafka kï tla lodjl (Slide) tlla muKla

we;=<;a lsÍu jvd;a iqÿiq h'

• tla lodjl ùäfhda lsysmhla fhdod we;súg tajdg fhdod we;s Yío ñY% ùu fuka u fma%laIlhdg
keröfï ndOd o we;s úh yels h'



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

7. wruqK b,lal .; lsrSu
• iu¾mK ks¾udKh lsrSfï § bosrsm;a lrkakdf.a wruqKg wod<j ks¾udKh lsrSu b;d jeo.;a fõ'

• úoHq;a iu¾mKfhka n,dfmdfrd;a;= jk woyi blaujd f.dia fjk;lg fma%laIlhd fhduq fkd jk
wdldrhg nyqudOH wka;¾.; l< hq;= h'

• tfia fkdjkúg isÿ jkqfha iu¾mKh u.ska fma%laIlhd w;rux lsÍuls'

• WodyrKhla f,i iu¾mKfha wka;¾.; iÔùlrK (Animation) wkjYH f,i fhdod .ekSu ksid
fma%laIlhd ta ms<sn|j wjOdkh fhduq l<fyd;a bosrsm;a lrkakdf.a wruqK fj; <Õd ùug ndOd
we;s fõ'



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

• úoHq;a iu¾mK uÕska idudkH bosrsm;a lsrSulg jvd jdis /ila ,nd .; yelsh'

 jpk úYd, m%udKhla Ndú; lsrSug isÿùu'
 lreKq meyeos,s lsrSu i|yd jeä wdhdihla

oerSug isÿùu'
 krUkakkaf.a wjOdkh fjkiaùug we;s yelshdj

jeäh'
 lreKq wjfndaOlr .ekSu i|yd jeä fjfyila

oerSug isÿùu'
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 jpk úYd, m%udKhla Ndú; lsrSug isÿ
fkdùu'

 lreKq meyeos,s lsrSu i|yd jeä
wdhdihla oerSug isÿ fkdùu'

 krUkakkaf.a wjOdkh fjkiaùug we;s
yelshdj wvqh'

 lreKq wjfndaOlr .ekSu i|yd jeä
fjfyila oerSug isÿ fkdùu'



7 fY%aKsh f;dr;=re yd ikaksfõok ;dlaIKh iu¾mK uDÿldx.

• úoHq;a iu¾mK ks¾udKh lsrSu i|yd myiqlï i,ikq ,nkafka úoHq;a iu¾mK uDÿldx. uÕsks'

• lsishï f;dr;=rla" woyila ks¾udKd;aul f,i úêu;aj wka whg bosrsm;a lsrSu i|yd nyqudOH
(Multimedia) myiqlï i,ik mrs.Kl jevigyka úoHq;a iu¾mK uDÿldx. f,i y÷kajhs'

• j¾;udkfha úoHq;a iu¾mK uDÿldx. /ila mj;S'

• iuyr úoHq;a iu¾mK uDÿldx. fkdñf,a ,nd .; yels w;r iuyr uDÿldx. Ndú; lsrSu fjkqfjka
hï uqo,la f.ùug isÿ fõ ‘'

• fkdñf,a ,nd .; yels uDÿldx. ksoyia iy újD; fla; uDÿldx. (Free and Open Source Software)
f,i y÷kajk w;r ñ, oS ,nd .; hq;= uDÿldx. ysñlï iys; uDÿldx. (Proprietary Software) f,i
ye|skafõ ‘'

• úoHq;a iu¾mK uDÿldx.hla mrs.Klfha fkdue;sj jqj o wka;¾cd,h Ndú;fhka úoHq;a iu¾mK
ks¾udKh lr .ekSug myiqlï i,ik uDÿldx. o ks¾udKh ù we;'
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• wka;¾cd,h Ndú;fhka úoHq;a iu¾mK ks¾udKh lr .ekSug myiqlï i,ik uDÿldx. f,i MS
Office -365 Power point, Google Presentation, Microsoft Sky Drive - Power point oelaúh yelsh'

uDÿldx.fha ku ks¾udKhl< wdh;kh
ksoyia iy újD; $ uqo,a

f.úh hq;=

Apple Keynote Apple Incorporation uqo,a f.úh hq;= uDÿldx.

Corel Presentation Corel Corporation uqo,a f.úh hq;= uDÿldx.

LibreOffice Impress Document Foundation ksoyia iy újD; uDÿldx.

Microsoft PowerPoint Microsoft Corporation uqo,a f.úh hq;= uDÿldx.

OpenOffice Impress Apache Corporation ksoyia iy újD; uDÿldx.
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