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fhÿï uDÿldx. Ndú;h i`oyd 
uQislh yd h;=re mqjrej fhdod .ekSu
4

mß.Klh 
;sfhkjd'''' 

iskaÿjla wykak 
,shqula ilia lrkak 

Ñ;%hla w`Èkak 
;j fudkjo ´k 

lrkafka'''@

 

fhÿï uDÿldx.4'1

.=re;=ó uu leu;shs Ñ;%hla w`Èkak

.=re;=ó ug wdihs ,shqula 
h;=re,shkh lrkak

.=re;=ó ug wdihs isxÿ wykak

Tõ orejfka Th Tlafldau wmg lrkak 
mq¿jka tajdg ;sfhkjd fjk fjku fuj,ï 

^jev igyka&' tajd lrkak h;=remqjrej" 
uQislh .ek;a wms oekf.k bkak ´fka
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mß.Klfhka isÿ lr .; yels ld¾h i`oyd WodyrK4'1

whjeh jd¾;d" úhoï 
weia;fïka;= wdÈh ieliSu

ùäfhda keröu

,sms f,aLk ilia lsÍu ^,shqï" 
jd¾;d" mdvï igyka wdÈh&

mska;+r ieliSu

wka;¾cd,fhka 
f;dr;=re fidhd 

.ekSu

mß.Kl l%Svd

úoHq;a ;eme,a ,sms
heùu

4'1 rEmh - mß.Klfhka isÿ lr.; yels ld¾h lsysmhla

fujeks mßYS,l wjYH;d bgqlr fok mß.Klh ;=< we;s úúO 
jevigyka fhÿï uDÿldx. (application software) f,i y`ÿkajhs' 

fhÿï uDÿldx. j¾.4'1'1

fhÿï uDÿldx. m%Odk jYfhka fldgia follg fnfoa' 
fhÿï uDÿldx.

fmdÿ ld¾hh i`oyd jk fhÿï uDÿldx. úfYaI ld¾hh i`oyd jk fhÿï uDÿlx.

mß.Klh fhdod f.k bgq lr .; yels 
tÈfkod idudkH wjYH;d i`oyd Ndú; 
lrk uDÿldx.
Wod( 
- ,sms f,aLk ieliSug joka ieliqï 

uDÿldx.
- whjeh jd¾;d wdÈh ieliSug me;=reï m;a 

uDÿldx.
- wka;¾cd,fhka f;dr;=re fiùug fjí 

w;ßlaiq

- Ñ;% we`§u wdÈ lghq;= i`oyd Ñ;%K uDÿldx.

mßYS,l wjYH;d u; úfYaIs; jQ 
ld¾h muKla bgqlr .ekSu i`oyd 
ilid we;s uDÿldx.
Wod(
- mß.Kl l%Svd
- mdi,a l<ukdlrK moaO;s
- mqia;ld, l<ukdlrK moaO;s

- nexl= l<ukdlrK moaO;s

4'2 rEmh - fhÿï uDÿldx. j¾.SlrKh



43fkdñf,a fnodyeÍu msKsihs

uu w¨;a wema ^App& tlla  
nd.; ^download& lr .;A;d

wema ^App& lshkafka fhÿï 
uDÿldx. j¾.hla'

fudkjo wfka 
wema ^App& lshkafka@

App
Application Software

 google map

     WodyrK

fhÿï uDÿldx. Ndú;h i`oyd wjYH uQ,sl fuj,ï4'2

fhÿï uDÿldx. Ndú; lsÍfï § uQ,sl jYfhka h;=re mqjrej ̂ keyboard&  
iy uQislh ^mouse& fhdod .kS' tuksid fhÿï uDÿldx. Ndú; lrñka 
úúO ld¾h bgqlr .ekSu i`oyd m<uqfjka u uQislh yd h;=re mqjrej 
ms<sn`oj meyeÈ,s wjfndaOhla ,nd.; hq;= h' tajd yiqrejk wdldrh o 
ksjerÈ j mqyqKq úh hq;= h'

uQislh Ndú;h4'2'1

mß.Kl ;srfha Èiajk B ysi (pointer) md,kh lsÍu uQislh tyd fuyd 
heùu u.ska isÿ l< yels h' tfiau f.dkq" f.dkq nyd¨ï újD; lsÍu" 
fukq újD; lr .ekSu" úOdk f;aÍu wdÈh uQislfha fnd;a;ï u.ska 
bgq lr .kS' 

mß.Kl ;srfha Èiajk B ysi 

uQisl ;=v (Mouse Pointer)" 

l¾irh (Cursor) hk úúO 

kïj,ska ye`Èka fõ'
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l%shdldrlu 1 - jevfmdf;a 4'1 n,kak

  

uQislfha m%Odk fldgia

idudkHfhka uQislh jï iy ol=Kq fnd;a;ïj,ska o ueÈka we;s l=vd 
frdaohlska o iukaú; fõ'

frda,a lsÍfï 
frdaoh (scroll 

wheel)

ol=Kq fnd;a;u
(right button)

jï fnd;a;u 
(left button)

4'3 rEmh - uQislfha m%Odk fldgia

l%shdldrlu 2 - jevfmdf;a 4'2 n,kak

uQisl j¾. lsysmhla Ndú;fha mj;sk w;r tajd y`ÿkd .ksuq'

/yeka iys; uQisl
(mouse)

    /yeka rys; uQisl
(wireless mouse)

iam¾Y ;,h
(touch pad)

4'4 rEmh - uQisl j¾. i`oyd WodyrK
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uQislfha ld¾h

uQislh Ndú;fhka mß.Kl ;srh u; fndfyda ld¾h isÿ l< yels h' 
tajd uQ,sl jYfhka my; fldgia ;=k hg;g .efka'

WodyrK  ² wjYH foa f;aÍu (select)

  ² wjYH foa újD; lr .ekSu (open)

  ² wjYH foa tyd fuyd f.khdu (move)

wjYH foa f;aÍu (Select)

Start

fï i`oyd uQisl ;=v wjYH whs;uh (item) 
fj; f.k f.dia tla jrla uQislfha jï 
fnd;a;u la,sla (click) l< hq;= h' túg 
tu whs;uh wfkl=;a whs;uj,ska fjkiaj 
biau;= lr (highlight) fmkajhs' 

wjYH foa újD; lr .ekSu (open)

I l%uh

jï  fnd;a;u fojrla la,sla (double click) 
lsÍfuka wod< whslkhl ksrEmKh lrk 
uDÿldx.h fyda f.dkqj  újD; lr .ekSug  
yels fõ'

II l%uh

Cut

Copy

Paste

Delete

Open wjYH whslkh u; ol=Kq fnd;a;u jrla 
la,sla lsÍfuka ,efnk fukqfõ zOpenZ 
úOdkh f;dard .; hq;= h'
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wjYH foa tyd fuyd f.khdu (move)

jï fnd;a;u la,sla lrf.k weof.k f.dia 
w;yeÍu isÿ l< hq;= h'

óg wu;rj ld¾h ljq¿jla ;=< by< my< hdu i`oyd 
uQislfha frdaoh (scroll) fhdod .kS' fuys§ uQislh ueo 
;sfnk frdaoh lerleùu u.ska msgqjl by< my< hdu 
i`oyd fuh Ndú; lrhs'

uQislh ksjerÈj Ndú; lruq

4'5 rEmh - uQislh 
ksjerÈj Ndú;h

  uQislh Ndú; lsÍfï § th ksjerÈj w,a,d         
.ekSug wm mqreÿ úh hq;= h' uQislh jerÈ 
wdldrhg yeisrùu u.ska wmf.a w;aj, fõokd 
iy wmyiq;d we;s úh yels h'

 4'6 rEmh - uQislh jerÈ f,i Ndú;h
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h;=re mqjrej4'2'2

úúOdldr jQ h;=remqjre w;r /yeka iys; h;=re mqjre" /yeka rys; 
h;=re mqjre yd iam¾Yl h;=re mqjrej oelsh yels h'

 

    4'7 rEmh - /yeka iys; h;=re mqjre         4'8 rEmh - /yeka rys; h;=re mqjre
  (keyboard)    (wireless keyboard)

                                      4'9 rEmh - iam¾Yl h;=re mqjrej 
     (touch keyboard)

h;=re mqjrefõ we;s h;=re j¾. yd tajdfha ld¾hh

h;=re 
,shkh lrk 
wdldrh iy 

ia:dkh f;aÍu 
i`oyd

ixLHd h;=re" h;=re 
mqjrefõ by< msysgd 
we;s w;r ol=Kqmi 
fl<jf¾ o msysgd we;'

wlaIr h;=re 
(letter keys) 

ÈYd h;=re 

wl=rej,g 
ol=Kq miska msysgd 
we;s m%Yakd¾:h";s; 
wdÈh Ndú;h i`oyd 
Wmfhda.S lr.kS'

4'10 rEmh - h;=re mqjrefõ fldgia
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f,aLkhl fyda 
fldgqjl fyda ´kEu 
ia:dkhla újD; lr 
h;=re ,shkh wdrïN 
lsÍug ierfik úg 
Èiafjñka ke;sfjñka 
mj;sk isria brla 
olakg ,efí' th 
l¾irhhs' 

wl=re h;=re ,shkh lr .ekSu i`oyd wlaIr h;=re 
fhdod .kS' wlaIr h;=re msysgd we;af;a bx.%Sis fydaäfha 
wkqms<sfj<g fkdfõ' h;=re mqjrefõ wlaIr h;=re 
msysgd we;s wdldrh 'QWERTY' msßie,iqu f,i 
y`ÿkajhs'

h;=re ,shkh wdrïNjk ia:dkh l¾irh u.ska 
fmkajhs'

Caps Lock h;=r Ndú;h

Caps Lock h;=r tla jrla 
tîfuka miqj wlaIr 
h;=re Tnk úg bx.%Sis 
lemsg,a wl=re h;=re 
,shkh fõ' idudkH mßÈ 
h;=re ,shkh lsÍu wjYH 
jQ úg kej; caps lock h;=r 
tîfuka thska bj;a úh 
yels h' 

” caps lock h;=r tla jrla 
tîu A, C, D

” caps lock h;=r kej; 
jrla tîu a, c, d

Shift h;=r Ndú;h

h;=re mqjrej u; ol=Kqmi iy jïmi Shift h;=re folla 
olakg ,efí' h;=r Tndf.k isáñka wlaIr h;=re Tnk 
úg bx.%Sis lemsg,a wl=re h;=re ,shkh fõ' tfiau zShiftZ 
h;=r Tndf.k wfkl=;a h;=re Tnk úg tajdfha by< we;s 
ixfla;h h;=re ,shkh fõ' 
  +    A

   

  +    ?   

uyl=r 
h;=r

h;=re 
udrej h;=re 

udrej

A

?/

l%shdldrlu 3 - jevfmdf;a 4'3 n,kak
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Space bar - jpk w;r bv ;eîug Ndú; lrhs' th tla jrla tîfuka tla ysia ;ekla o fojrla 
tîfuka ysia;eka folla o wd§ jYfhka ysia ;eka ;nd .; yels h'

   Wod( -   tla jrla tîu  ank You  
   fojrla tîu  ank  You

Tab h;=r  - jpk w;r ;rul úYd, ysia ;ekla ;nhs' tla jrla tîfuka tla ysia ;ekla o 
fojrla tîfuka ysia;eka folla o wd§ jYfhka ysia;eka ;nd .; yels h'

      Wod( -  tla jrla tîu  ank You  
   fojrla tîu  ank   You

Enter h;=r  - Enter h;=r tla jrla tîfuka l¾irh tla fma<shla my<g hhs'
        Wod( - tla jrla tîu   ank 

    You  

ÈYd h;=re ^Arrow Keys)   - l¾irh by<g" my<g ol=Kg iy jug f.khdu i`oyd Ndú; lrhs'

Backspace h;=r  - tla jrla tnQ úg l¾irh we;s ia:dkhg jï miska we;s tla wl=rla" ysia;ekla" 
b,lalula wd§ ´kEu tla jia;=jla uelS hhs'

h;=re mqjre ksjerÈ j Ndú; lruq

h;=re mqjrej ksjerÈ j Ndú; fkdlsÍfuka we`.s,sj, yd ueKsla lgqfõ 
wmyiq;d we;s úh yels h'

h;=re ,shkh lsÍfï § h;=re mqjrej u; w; ;nk wdldrh my; 
rEmfha olajd we;'

4'11 rEmh - h;=re mqjrej u; ksjerÈ j w; ;nk wdldrh

fhÿï uDÿldx. Ndú;h W.ksuq4'3

fuys§ úúO fhÿï uDÿldx. w;ßka lsysmhla ms<sn`o woyila ,nd §ug 
n,dfmdfrd;a;= jk w;r Y%jH yd oDYH uDÿldx. ms<sn`o j jeäÿr 
idlÉPd lsÍug n,dfmdfrd;a;= fõ'
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Ñ;%l uDÿldx.

w;S;fha § ñksid úiska Ñ;% ;u w;ska ks¾udKh lrk ,§' 

fufia w;ska ksujqKq Ñ;% miqld,Skj mß.Klh Ndú;fhka ks¾udKh 
lsÍu i`oyd uDÿldx. ìys úh'

         
4'12 rEmh - w;ska ks¾udKh l< is;=jula              4'13 rEmh - mß.Klh Ndú;fhka 

   ks¾udKh l< is;=jula

l%shdldrlu 4 - jevfmdf;a 4'4 n,kak

Ñ;% yd rEm igyka mß.Klh wdY%fhka we`o .ekSug wjYH jQ úg úúO 
uDÿldx. Ndú;hg .kshs' fufia Ndú; lrk uDÿldx. Ñ;%l (graphic) 
uDÿldx. f,i y÷kajhs'

Adobe Illustrator Microsoft Paint

4'14 rEmh - Ñ;%l uDÿldx. i`oyd WodyrK

l%shdldrlu 5 - jevfmdf;a 4'5 n,kak
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joka ieliqï uDÿldx. 

wmg tÈfkod Ôú;fha § wjYH jk ,sms f,aLk wdÈh ilia lr .nvd 
lr .ekSug Ndú; lrk uDÿldx. joka ieliqï (word processing)

uDÿldx. f,i y`ÿkajhs'

4'15 rEmh - joka ieliqï uDÿldx. i`oyd WodyrK

l%shdldrlu 6 - jevfmdf;a 4'6 n,kak

Y%jH yd oDYH ixialrK uDÿldx.

 wfma mdif,a udOH 
iudcfh whsh,d ;E.s fnod§fï 

W;aijh má.; lr,d wkjYH fldgia 
bj;a lr,d yß ,iaikg yo,d wo wmsg 

fmkakqjd' Thd okakjo tal lrkafka 
fldfyduo lsh,d@

Y%jH yd oDYH 
ixialrK uDÿldx.@ 

fudkjo ta@

Tõ" talg Thdg ´fka 
fjkjd Y%jH oDYH 
ixialrK uDÿldx.
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Y%jH má.; lsÍï yd ùäfhda má.; lsÍïj, ixialrK lghq;= i`oyd 
Bg wod< jQ uDÿldx. ksmojd ;sfí' tu uDÿldx. yryd úúO lghq;= 
fndfydauhla isÿ lr.; yels h'

Y%jH (audio)

wefik

- Y%jH mg (audio) - 
  y`v iys;h
Wod(- .=jka úÿ,s jevigka

oDYH (visual)

olsk

- ùãfhda mg (video) - 
 y`v iy rEm iys;h' tkï Y%jH 

oDYH fõ' 
Wod(- rEmjdyskS jevigyka

 

Y%jH mg yd oDYH mg ks¾udKh lsÍug iy ixialrKh lsÍug Ndú; 
lrk úúO uDÿldx. w;ßka Y%jH mg ixialrKh i`oyd u ieliQ 
uDÿldx. Y%jH ixialrK (audio editing) uDÿldx. f,i y`ÿkajk w;r 
ùäfhda mg ixialrKh i`oyd ilid we;s uDÿldx. ùäfhda ixialrK 
(video editing) uDÿldx. f,i y`ÿkajhs'

Audacity Adobe Audition Adobe  Premiere Pro

4'16 rEmh - Y%jH ixialrK uDÿldx. i`oyd 
WodyrK

4'17 rEmh - ùäfhda ixialrK uDÿldx. i`oyd 
WodyrK

l%shdldrlu 7 - jevfmdf;a 4'7 n,kak

Openshot
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Y%jH yd oDYH f.dkq ks¾udKh

Thd lshkafka 
ta uDÿldx. mdúÉÑ lr,d wms fï 
fj,dfõ l;d lrk fï foaj¨;a 
má.; lr,d wmg ´k úÈyg 

fjkia lrkak mq¿jka 
lsh, o@

.e<fmk uDÿldx.hla mdúÉÑ 
lr,d wmsg wjYH úÈyg ilia 

lr .kak mq¿jka

yenehs mexfpda wms fï úÈyg yv mg" ùäfhda mg 
ixialrKh lrk fldg f.dvla foaj,a ys;kak 
;sfhkjd' wmsg ´k ´k úÈygu lrkak neye

Y%jH yd ùäfhda mg ixialrKh lsÍfï § fuka u má.; lsÍfï § o 
wdpdr O¾uj,g wkql+,j lghq;= lsÍu b;d jeo.;a fõ'

fjk;a whf.a y`v iy rEm 
má.; lrk úg ta ms<sn`o j 
ta whf.a wjirh ,nd .; 
hq;= h' ^l=vd orejkaf.a kï 
jeäysáhkaf.a fyda mdif,a 
wjirh ,nd .; hq;= h&

fjk;a whf.a y`v iy 
rEm iys; má.; lsÍï 
ixialrKh lrk úg 
Tjqka wmyiq;djhg 

m;a jk whqßka tajd isÿ 
fkdl< hq;= h' 

wi;H woyila 
fyda mKsúvhla 

ckkh jk whqßka 
ixialrK lghq;= 
isÿ fkdl< hq;= h'

ixialrKh l< Y%jH fyda 
Y%jH oDYH f.dkq msg;g ,nd 
fokafka kï má.; lsÍïj, 
we;=<;a y`v iy rEm wh;a whf.a 
^Tnf.a fyda wod< mqoa.,hkaf.a& 
wkkH;dj wdrlaId jk whqßka 
th isÿ l< hq;= h'

ixialrK uDÿldx. 
ms<sn`o j Tn ,nd 

.kakd oekqu jxpksl 
lghq;= i`oyd Ndú; 

fkdl< hq;= h'

w

fj
fj

wi

ixiaiaiaiaiaiaia
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l%shdldrlu 8 - jevfmdf;a 4'8 n,kak

idrdxYh

³ mßYS,l wjYH;d imqrd .ekSug ilid we;s uDÿldx. fhÿï 
uDÿldx. fõ' 

 Wod( Ñ;%l uDÿldx." joka ieliqï uDÿldx." Y%jH yd oDYH 
uDÿldx.

³ uQislfha m%Odk fldgia f,i jï fnd;a;u" ol=Kq fnd;a;u 
yd frda,a lsÍfï frdaoh fmkaúh yels h' 

frda,a lsÍfï 
frdaoh (scroll 

wheel)

ol=Kq fnd;a;u
(right button)

jï fnd;a;u 
(left button)

 
³ h;=re mqjrefõ m%Odk h;=re y`ÿkd .ekSu fhÿï uDÿldx. 

Ndú;fha § jeo.;a h'

h;=re 
,shkh lrk 
wdldrh iy 

ia:dkh
 f;aÍu 

ixLHd h;=re 
^h;=re mqjrefõ 

ol=Kqmi fl<jf¾ 
o msysgd we;&

wlaIr h;=re 
(letter keys) 

ÈYd h;=re 

wl=rej,g 
ol=Kq miska 
msysgd we;s 
m%Yakd¾:h"
;s; wdÈh 
Ndú;h 


