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.=K fkdkid iqrlsuq wms wdydr

fuu mßÉfþoh wOHhkh lsÍfuka Tng" 

² wdydrj, .=Kdx. úia;r lsÍug 

² ñ, § .ekSfï § mßfNdackhg iqÿiq wdydr f;aÍug

² ;u ksjfia mßfNdackh i|yd wdydr wdrlaId lr ;eîug

       yelshdjla ,efnkq we;'

ksfrda.S nj W;=ï iem;ls' wdydr yd ksfrda.S iïmkak Ôú;h w;r 

we;af;a fkdì¢h yels in|;djls'
  

wdydr hkq"

YÍrfha ukd j¾Okh" YÍrhg wjYH Yla;sh ,nd .ekSu yd YÍrhg 

wdrlaIdj iemhSu i|yd bjy,a jk fmdaIH mod¾: wvx.= Ydluh fyda 

i;a;ajuh jYfhka mj;sk mßfNdackhg iqÿiq øjH fõ'

wm .; hq;= wdydr fudkjd o @

my; olajd we;s rEm igyk fyd¢ka ksÍlaIKh lrkak' th wdydr 

msróvh jYfhka y÷kajkq ,efí'

ffoksl j wm ,nd .; hq;= wdydr ms<sn`o woyila Tng bka ,efnkq 

we;' fuu wdydr msróvh u.ska wm wdydr fõ,g .kakd úúO wdydr 

ldKav fmkakqï lrhs' tu.ska fmdaIHodhs wdydr fõ,la i|yd .; hq;= 

ta ta wdydr ldKavj, m%udK o ±lafõ'

      

             

;dlaIKsl lafIa;%h - wdydr
02
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wm .kakd wdydr ms<sn`o ie,ls,su;a ùu jeo.;a jkafka tAjd"

  1' YÍrfha ukd j¾Okh we;s lsÍug

  2' YÍrhg Yla;sh ,nd§ug

  3' YÍrh f,v frda.j,ska wdrlaId lr .ekSug wjYH jk neúks'

tfia u tu wdydrj,ska YÍrhg wys;lr n,mEï we;s fkdùu o b;d 

jeo.;a h' ksfrda.S Èú fmfj;lg .=Kd;aul núka hq;= wdydr w;HjYH 

fõ' mßfNdackhg .kakd f;la wdydrj, .=Kd;aulNdjh wdrlaId l< 

hq;= h' f.dú ìfuka wmg wdydr kejqï iy msßisÿ ;;a;ajfhka ,nd .; 

yels jqj o j.d kv;a;=fõ §" fk<Sfï §" m%jdykfha §" .nvd lsÍfï 

§ iy wdydr mßfNdackh i|yd iqÿiq f,i ilia lsÍfï § hk iEu 

wjia:djl § u wdydrfha .=Kd;aulNdjhg ydks isÿ úh yels h'
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wdydr ;e<Su" fmdäùu" isÍu" me,Su jeks ydks j<lajd .; yels wjia:d 

lsysmhla my; i|yka fõ'

wiajekak ,nd 

.ekSu

m%jdykh .nvd lsÍu ilia lsÍu

fjf<|fmdf<ys we;eï wdydr j¾. wdydrhg .ekSug iqÿiq  

fi!LHdrlaIs; ;;a;ajfha fkdue;' .=Kd;aulNdjfhka o wvq h' tfia 

kï wdydrhg iqÿiq .=Kd;aul núka msß wdydr ms<sn| j ±kqïj;a fjñka 

fjf<|fmdf<ka mßfNdackhg iqÿiq wdydr f;aÍu b;d jeo.;a h'

wdydr .nvd lsÍfï § wjOdkh fhduq l< hq;= lreKq lsysmhls'

) wdydr krla fkdjk f,i .nvd lsÍu

) wdydrhg kqiqÿiq øjH fyda fldgia bj;a lsÍu

) msßisÿ ia:dkj, wdydr .nvd lsÍu

) wdydrj,g ydks lrk lDñka yd fjk;a i;=kaf.ka  

     wdydrj,g isÿjk ydks j<lajd .ekSug mshjr .ekSu

) tA tA wdydrhg WÑ; WIaK;aj hgf;a .nvd lsÍu

) jd;dY%h iqÿiq mßÈ ,nd .ekSu

) ysre t<sfhka we;s úh yels ydks j<lajd .ekSu

) myiqfjka f;dard .; yels jk mßÈ fi!LHdrlaIs; j .nvd   

  lsÍu  

fjf<|fmdf<ys .nvd lr we;s wdydrj,ska mßfNdackhg iqÿiq 

.=Kd;aul wdydr f;dard .ekSfï § kejqï jQ wdydr u f;daruq' 
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kejqï wdydr

kejqï wdydrj, .=Kd;aul ,laIK y÷kd .ksuq'

fi!LHdrlaIs; 

núka hq;= ùu
fmdaIK .=Kh 

wdrlaId ù ;sîu

wdfõ‚l fmkqu 

wdrlaId ù ;sîu
wdfõ‚l iqj| 

;sîu

iajdNdúl j¾Kh 

wdrlaId ù ;sîu

 

ls%hdldrlu 2'1

   my; i|yka rEm igyk fyd¢ka ksÍlaIKh lrkak'

        

   my; i|yka rEm igyk fyd¢ka ksÍlaIKh lrkak'
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ksjig f.j;af;ka fyda fjf<|fmdf<ka f.fkk ,o wdydr øjH lsysmhla 

Tng tu rEm igyk ;=<ska ±l .; yels h' tAjd w;ßka wdydr lsysmhla 

f;dard f.k tys wvx.= .=Kd;aul ,laIK msßlaiuq' Tfí wNHdi fmdf;a 

my; i|yka j.=j igyka lr iïmQ¾K lrkak'

wdydr

ldKavh

wdydr 

øjHh

m%Odk 

fmdaIl

fi!LHdrlaIs; 

nj

j¾Kh rih iqj|

01.  OdkH iy,a ldfndayhsfâ%g fyd¢ka weiqreï 

lr ;sîu

.=,a,ka" mKq leo,s 

jeks oE fkd;sîu

iajdNdúl 

j¾Kh 

wdrlaId ù 

;sîu

iy,aj,g 

wdfõ‚l 

rih fjkia 

ù fkd;sîu

iy,aj,g 

wdfõ‚l

iqj¢ka 

hqla; ùu

02. 

03. 

ieliQ wdydr

fjf<|fmdf<ys we;s ieliQ wdydr ms<sn| fidhd n,uq

                          
    2'1 rEmh ¡ ieliQ wdydr         

by; mska;+rfha olajd we;s wdydr y÷kd.kak'  

fïjd iajdNdúl øjH Wmfhda.S lrf.k ilia lrkq ,enQ tAjd nj 

Tng meyeÈ,s jkq we;' fuu wdydr ilia lsÍu i|yd úúO l%u 

fhdod f.k we;' úúO l%u fhdod .ksñka iajdNdúl wdydr fjk;a 

iajNdjhlska hqla; wdydr njg m;a lrkq ,nhs' tjeks wdydr ieliQ 

wdydr f,i y÷kajhs'

WodyrK (-¡ ² kqâ,aia ieliSfï § ;sßÕ= msá" yd,a msá jeks foa Ndú;lr 

   ilia lrkq ,nhs' fuh kej; msiSug ,la lr wdydrhg 

   .; hq;= fõ'

   ² cEï m,;=re Ndú;fhka ilia lr we;s w;r iDcqj u

    wdydrhg .; yels h'
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ieliQ wdydrj,ska ie,fik jdis  

  ² ms<sfh, lsÍu myiq ùu  

  ² /f.k hdu myiq ùu  

  ² .nvd lsÍu myiq ùu  

  ² wdydrj, úúO;ajhla we;s ùu

tfy;a ieliQ wdydrj, wvx.= lr ;sfnkafka wkqu; mÍrlaIl ldrl" 

j¾K ldrl iy rildrl jeks wdl,k ±hs ñ,§ .ekSfï § ie,ls,su;a 

úh hq;= h'      

fjf<|fmdf<ka wdydr f;aÍfï § .=Kd;aul núka hq;= wdydr f;daruq
  

tÈfkod mßfNdackh i|yd fjf<|fmdf<ka wdydr f;dard .ekSfï 

§ tAjdfha .=Kd;aul nj ie,ls,a,g .ekSu b;d jeo.;a fõ' tjeks 

wdydr lsysmhl .=Kd;aul ,laIK Tn y÷kdf.k we;' tu ,laIK o 

ie,ls,a,g f.k .=Kd;aul wdydr f;dard .ekSug fhduq fjuq'

OdkH yd udI fnda.

      

   OdkH yd udI fnda.

mdysk ,o iy,aj,g jvd fkdmdysk 

,o iy,aj, fmdaIK .=Kh jeä h' ù 

;eïîfï § iy,aj, úfYaIfhka 

úgñk B1 iy,a weghg Wrdf.k we;s 

ksid tu iy,a fmdaIK .=Kfhka 

jeä h' 

.=,a,ka" mKqjka" mKq leo,s iy 

isÿre iys; wjmeye .ekajqKq" l,a 

bl=;a jQ OdkH yd udI fnda.j, 

.=Kd;aulNdjh wvq neúka ñ, § 

.ekSfuka je<lsh hq;= h'
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m,;=re" t<j¿" w, j¾. iy m,d j¾.

      

  m,;=re" t<j¿" w," m,d j¾.  m,;=re" t<j¿" w," m,d j¾.

t<j¿" m,d j¾." m,;=re iy w, 

j¾.j, we;s úgñka iy Lksc j¾. 

wdrlaIdldÍ j YÍrhg ,nd .ekSug 

kï tAjd kejqï núka hqla; úh hq;= 

h'

Èklg t<j¿ yd m,;=rej,ska wju 

jYfhka j¾. myla wdydrhg .ekSu 

ksfrda.S Èú fmfj;lg u. mdohs'

t<j¿" m,d j¾." m,;=re iy w, 

j¾. f.j;af;ka ,nd .ekSu fyda fjf<|fmdf<ka  ñ, § .ekSfï 

§ msßisÿ ia:dkj,ska tajd ,nd .; hq;= w;r ;e¨Kq" lemqKq fjk;a 

i;=kaf.ka ydks  fkdjQ tAjd f;dard .; hq;= h'

uia yd ud¿ j¾.

§ma;su;a weia" fldrfmd;= iy r;= meye;s 

lru,a iys; ud¿ w¨;a núka hq;= ksid tAjdfha 

fmdaIK .=Kh wdrlaId ù we;' u;=msg tfnk iq¨ 

fkdù ;o jhkhlska hqla; ùu o w¨;a ud¿j, 

,laIKhls' lrj, f;dard .ekSfï § wêl ̈ Kq ouk 

,o yd iqÿ  mqia iys; wm%ikak .kaOhlska yd f;; 

.;sfhka hq;a lrj, f;dard .ekSfuka j<lskak'
 

yd,aueiaikaa" id,hka" yqre,a,ka jeks l=vd ud¿ neo lgq;a iuÕ 

wdydrhg .ekSfuka le,aishï jeks fmdaIl nyq, j ,nd .; yels h' 

uia ñ, § .ekSfï § w¨;a uia f;dard .ekSug ie,ls,su;a úh hq;= h'

ud¿ j¾.
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ì;a;r 

nßka jeä ì;a;r w¨;aa núka hqla; h' tys fmdaIK 

.=Kh wdrlaId ù we;' lsls<s ì;a;rj, lgqfõ w¿ 

mdgg yqre ;s;a fyda ,m we;akï tjd krla jQ 

ì;a;r h'

  
ì;a;r

            
lsß yd lsß wdydr

msálsßj,g jvd kejqï lsß iajdNdúl 

fmdaIH mod¾:j,ska hqla; neúka ilia l< 

msálsßj,g jvd iajdNdúl kejqï lsß Ndú; lsÍu 

jvd jeo.;a h' l,a ;nd .kakd ,o lsß" uqojmq 

lsß" fhda.Ü jeks lsß wdydr blau‚ka krla jk 

neúka ñ, § .ekSug m%:u tAjd YS;lrKhl ksjerÈ 

f,i .nvd lr ;sfí ±hs úuis,su;a úh hq;= h' tfia 

u  fjf<|fmdf<ka ñ, § .ekSfï § ksIamdÈ; Èkh" 

l,a bl=;a jQ Èkh .ek o ie,ls,su;a úh hq;= h'
   

kejqï lsß ùÿrejla 

uqojmq lsß yÜáhla

weiqreï l< wdydr 

wdydr lsysmhla fj<|fmd<g bÈßm;a lr we;s 

wdldrh Tng mska;+rfhka ksÍlaIKh l< 

yels h' tAjd úúO weiqreï ;=< nyd we;'  

WodyrK (¡ áka" ùÿre" fmd,s;ska
   weiqreï l< wdydr 

weiqreï l< wdydr fjf<|fmdf<ka ñ, § .ekSfï § my; i|yka 

lreKq ms<sn| j wjOdkh fhduq lsÍu jeo.;a h'

) wdydrh i|yd iqÿiq weiqreula Ndú; lr ;sîu

) áka lrk ,o wdydr ñ, § .ekSfï § fkd;e¿Kq" u,fkdne÷Kq" 

 msïîulg ,la fkdjQ" isÿre rys; weiqreula ±hs ie,ls,su;a ùu

) weiqrefuys we;s f,an,h fyd¢ka ksÍlaIKh lsÍu
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weiqreï l< wdydrj, mdßfNda.slhd ;=< úYajdih we;s lsÍu i|yd 

weiqrefuys ndysr j ±l.; yels mßÈ f,an,hla w,jd we;' wdydrh 

ms<sn| ksjerÈ f;dr;=re mdßfNda.slhd fj; ikaksfõokh i|yd 

f,an,h b;d jeo.;a fõ' 

                

by; i|yka f,an,h fyd¢ka wOHhkh lrkak' tA wkqj f,an,hl 

wvx.= úh hq;=  lreKq y÷kd .kak'

 ) wdydr øjHfha ku  ) wka;¾.; øjH  

 ) wvx.= nr m%udKh   ) ksIamdÈ; wdh;kh  

 ) weiqreï l<$ ksIamdÈ; Èkh  ) l,a bl=;a ùfï Èkh 

 ) úúO m%ñ;s iy;sl   ) ñ,    

 ) fmdaIK f;dr;=re    ) Ndú; lsÍu ms<sn| Wmfoia

l%shdldrlu 2'2

fjf<|fmdf<ka f.k tk ,o weiqreï l< wdydr lsysmhl f,an,a 

mßlaId lr tys wvx.= f;dr;==re igyka lrkak'

f;dr;=re fmd,sfm%dmss,Ska
weiqreul 
f,an,hla

ùÿre weiqreul 
f,an,hla 

ma,diaála 
weiqreul 
f,an,hla

wdydr øjHfha    

ku      

wvx.= nr 

m%udKh
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f.j;af;ka fyda fjf<|fmdf<ka ñ, § f.k ksjig f.fkk ,o 

wdydr" m%fhdackhg .kakd f;la" wdrlaId jk mßÈ .nvd lsÍfuka 

wdydrj, .=Kd;aulNdjh wdrlaId lr .; yels h'

f.j;af;ka fyda fjf<|fmdf<ka ,nd .;a wdydr  

 ) msßisÿ lsÍu ) ksjerÈ j weiqreï lsÍu ) iqÿiq mßÈ .nvd  lsÍu

u.ska tAjdfha .=Kd;aulNdjh wdrlAId lr .; yels h'

ksjig f.k tk ,o we;eï wdydr mßfNdackhg .kakd f;la iqrlaIs; j 

;nd .ekSug .; hq;= l%shdud¾. lsysmhla y÷kd .ksuq'

² iy,a .nvd lr ;nk úg .=,a,ka jeks lDñkaf.ka wdrlaId lr 

.ekSug foys" ue,a, fyda fldfydU jeks Ydlj, fld< iy,a w;rg 

oud úh<s ia:dkhl .nvd lsÍu

² ñ, § .;a l=¿ nvq wjYH f,i ilia fldg fnda;,aj, wiqrd fyd¢ka 

mshk jid ;eîu

² t<j¿ iy  m,;=re fyd¢ka msßisÿ lr jd;dY%h ,efnk isis,a mßirhl 

fyda YS;lrKhla ;=< .nvd lsÍu

² w¾;dm,a" ¿EKq jeks øjH .nvd lsÍfï § jd;h fyd¢ka  ,efnk fia  

úh<s ia:dkhl fjk fjk u ;=kS lr w;=rd ;eîu

²  m,d j¾. msßisÿ lr j;=r iaj,amhla bi Ndckhl nyd ;eîu fyda 

   lvÞishl T;d  YS;lrKhla ;=< ksjerÈ j .nvd lsÍu

²  f.j;af;ka fk<d .kakd ,o fyda  fjf<|fmdf<ka foys jeämqr 

   ñ, § .kakd ,o wjia:djl foys" fyd¢ka úh<d .;a je,s hg ±ófuka 

   È.= ld,hla ;nd .; yels h

²  ud¿ iy uia msßisÿ lr" tÈfkod wjYH muKg fjka lr" fyd¢ka 

   weiqreï lr wêYS;lrKfhys .nvd lsÍu

²  lrj, l+ßhl= f,i ñ, § .;a wjia:djl >k lvÞishl T;d 

   uq¿;ekaf.hs ÿfuys t,a,d ;eîu' tfia fkdue;s kï úh<s 

   ia:dkhl .nvd lr ;eîu 

wdydr wdrlaId lruq' kdia;sh 

j<ld,uq'
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uq¿;ekaf.hs ms<sfj<" /lfohs wyf¾ ri .=K

fuu mßÉfþoh wOHhkh lsÍfuka Tng"

² .=Kd;aul j wdydr ms<sfh, lsÍu i|yd uq¿;ekaf.h ie,iqï   

  lsÍug

² .=Kd;aul wdydr mßfNdackh i|yd uq¿;ekaf.h mú;% j    

  ld¾hlaIu j mj;ajdf.k hdug

² joka ieliqï uDÿldx.h wdOdrfhka f,an,a ms<sfh, lsÍug 

              yelshdj ,efnkq we;'

  

ms<sfh, lrkq ,nk wdydrfhys .=Kd;aul nj wdrlaId lr .ekSug" 

tu wdydr ms<sfh, lrk ia:dkh jk uq¿;ekaf.h b;d jeo.;a fõ' 

f.j;af;ka fyda fjf<|fmdf<ka wdydr ksjig /f.k tk fudfydf;a 

isg wdydr wkqNj lrk f;la tys .=Kd;aulNdjh wdrlaId lr .; 

hq;= h' 

fuys §"

 ²  wdydr fi!LHdrlaIs; j ;nd .ekSu     

 ²  wdydr fõ,g wjYH mßÈ wdydr f;dard .ekSu

 ²  f;dard.;a wdydr ksishdldr j ^ms<sfh,& lsÍu

 ²  wdydr msiSu

 ²  wdydr ms<s.ekaùu 

   hk lreKq b;d jeo.;a fõ' 

fïjd bgq flfrk wdldrhg uq¿;ekaf.h ie,iqï iy.; j ixúOdkh 

lr .ekSu b;d jeo.;a h' 

wdrlaIs; j wdydr ms<sfh, lr .; yels" l%udkql+, jQ" m%sh ukdm jQ" 

msßisÿ ia:dkhla fia" ie,iqï iy.; j uq¿;ekaf.h mj;ajdf.k 

hdfuka ksjeishkaf.a ksfrda.SNdjh wdrlaId lr .; yels fõ' 

uq¿;ekaf.h l%uj;a ùfuka myiqfjka iy blaukska tys ld¾hhka isÿ 

l< yels fõ' tu.ska ld,h yd Y%uh b;sß lr .; yels fõ'
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ie,iqï iy.; uq¿;ekaf.hl l%udkql+, j jev lsÍfï § w;a jk jdis 

²  jev lsÍfï myiqj

²  wêl fjfyig m;a fkdùu

²  ld,h b;sß ùu

²  mjqf,a ish¨ fokd u tla j i;=áka jev lsÍu

²  ksjeishkaf.a fi!LH wdrlaId ùu

²  ia:dkh msßisÿ  lsÍu iy h:dj;a lsÍu myiq ùu

 

mßfNdackh i`oyd wdydr ms<sfh, lsÍu" uq¿;ekaf.hl isÿ jk jeo.;a 

ld¾hhls' ksfrda.S Èú fmfj;la i|yd .=Kd;aul wdydr ieliSfï § my; 

i|yka lreKq flfrys úfYaI wjOdkhla fhduq l< hq;= h'

 1' mqoa., mú;%;dj

 2' uq¿;ekaf.hs mú;%;dj ^uq¿;ekaf.hs mú;%;dj ksid lDñ yd 

    fjk;a i;=kaf.ka jk ydks o md,kh lr .; yels h&' 

 3 ' uq¿ ;ekaf.hs wdïmkakj, mú;%;dj ̂ msiSfï wdïmkak yd                                                                                                                                               

    WmlrKj, mú;%;dj&                                              

l%uj;a uq¿;ekaf.hl ,laIK

 1' ldurfha bvlv wkqj tAll fjka lsÍu 

2' tu tall wkqms<sfj<ska jfï isg ol=Kg ia:dk .; lr ;sîu

3' jd;dY%h iy wdf,dalh fyd¢ka ,eîu

4' tAllj,g wÞ< WmlrK iy wdïmkak tA tA ia:dkj,    

       myiqfjka .; yels mßÈ ms<sfj<lg ;sîu

5' l=¿nvq" iSks iy f;afld< jeks øjH weiqreïj, nyd f,an,a   

       lr ksishdldr j .nvd lsÍu

6' l%uj;a c, iemhqula iy úÿ,sh iemhqula ;sîu

7' cfka,h wi, fia§fï tAllh ia:dk .; lsÍu

8' WmlrK iy wdïmkak mú;% j ;sîu

9' lDñ yd fjk;a i;=kaf.ka jk ydks md,kh lr ;sîu

10' jev myiqfjka lr .ekSug yels jk mßÈ ld¾h tAllj,   

         Wi ilia lr ;sîu

11' uq¿;ekaf.hs mú;%;dj wdrlaId ù ;sîu

12' ldhsl yd udkisl fjfyi uÕ yefrk mßÈ uq¿;ekaf.h   

         w,xldr j ilia lr ;sîu
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l%shdldrlu 2'3

uq¿;ekaf.hs ld¾hhka ld¾hlaIu;dj jeä lr .ekSug Tng l< yels 

ld¾hhkaa wNHdi fmdf;a igyka lr th mka;shg bÈßm;a lrkak'

 

l%shdldrlu 2'4

^¸&' Tnf.a ksjfiys uq¿;ekaf.h ;=< isÿ lrk ld¾hhka fm<            

    .iajkak' 

^¸¸&' tu ld¾hhka my; i|yka j.=fõ wod< mßÈ igyka lrkak'

 

  

wdydr . nvd lsÍfï        

 tAllh

wdydr msiSug fmr   

ilia lsÍfï tAllh

   wdydr msiSfï     

 tAllh

^¸¸¸&' uq¿;ekaf.hs tAllj,g wod< ld¾hhka isÿ lsÍug wjYH 

     wdïmkak iy WmlrK ,ehsia;= .; lrkak'

.nvd lsÍfï tAllhg 

wod< wdïmkak yd 

WmlrK

wdydr msiSug fmr 

ilia lsÍfï 

tAllhg wod< 

uq¿;ekaf.hs

wdïmkak yd 

WmlrK

wdydr msiSfï tAllhg 

wod< msiSfï wdïmkak 

yd WmlrK

 

   

uq¿;ekaf.hs jev tAll ixúOdkh lsÍfï § wdydr .nvd lsÍu" wdydr 

msiSug fmr ilia lsÍu iy wdydr msiSu hk ld¾hhka  ld¾hlaIu 

j lr .ekSug myiq jk f,i l%uj;a j ia:dk.; l< hq;= h'  

 l%uj;a j tAll ia:dk.; lsÍfuka l=vd uq¿;ekaf.hl fuka u  úYd, 

msßilg wdydr imhk wjkay,aj, uq¿;ekaf.hl jqj o wod< ish¨ 

ld¾hhka ld¾hlaIu f,i bgq lr .; yels h'
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uq¿;ekaf.hs jev lghq;= l%uj;a j yd ld¾hlaIu j lr .ekSu i|yd 

tAll my; i|yka mßÈ ixúOdkh lruq'

.nvd lsÍfï tAllh

          

2'2 rEmh ¡ .nvd lsÍfï 

tAllh

² iqÿiq weiqreï Wmfhda.S lrf.k  wdydr 

  øjH .nvd lsÍu 

² weiqreïj, wvx.= øjH ksjerÈ j y÷kd 

  .ekSug iy f;dard .ekSug myiq jk  

  mßÈ f,an,a lsÍu

² ks;r mdúÉÑhg .kakd wdydr øjH yd  

  n÷ka myiqfjka .ekSug yels jk mßÈ  

  .nvd lsÍu

² ksjerÈ l%u Wmfhda.S lr .ksñka   

  YS;lrKh ;=< l%uj;a j wdydr øjH 

  .nvd lsÍu

fuu mßfÉfþoh wjidkfha joka ieliqï uDÿldx.h wdOdrfhka 

f,an,hla ilia lsÍug Tng wjia:djla ,efnkq  we;'

wdydr msiSug fmr ilia lsÍfï tAllh

         

 2'3 rEmh ¡ wdydr 

msiSug fmr 

  ilia lsÍfï tAllh

²    

fiaÿï nlalsh ^sink& cfka,h wi, ia:dk .; 

lsÍu     

   ²    tÈfkod Ndú;d jk l=¿nvq weiqreï f,an,a 

 lr l%uj;a j rdlalj, wiqrd ;eîu

   ²   wdydr ms<sfh, lsÍug wjYH wdïmkak iy  

 WmlrK myiqfjka .ekSug yels jk mßÈ 

 wdrlaIs; j wiqrd ;eîu

  ²   wdydr ms<sfh, lsÍug yd msiSug fhdod 

 .kakd n÷ka l%uj;a j wiqrd ;eîu 

   ²   bj; ,k øjH ±óu i|yd iqÿiq n÷kla ;eîu   
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wdydr msiSfï tAllh

    

² iajdNdúl wdf,dalh fyd¢ka ,efnk ia:dkhl wdydr msiSu 

         i|yd W÷ka ;nd .ekSu     

² msiQ wdydr n÷ka ;eîug ia:dkhla fjka  lsÍu iy tu 

    ia:dkfha fïi orKq ;nd .ekSu

     ² r;a jQ n÷ka w,a,d .ekSu i|yd ±,slv iqÿiq mßÈ ;nd .ekSu

     ² msiSu i|yd Ndú; lrk ia:dkfha ye¢ r|jkhl ye¢ r|jd 

     ;eîu

     

  

idïm%Þhsl uq¿;ekaf.hla  kùk uq¿;ekaf.hla

 2'4 rEmh ¡ wdydr msiSfï tAllh

bvlv iys; uq¿;ekaf.hl kï wdydr ms<s.ekaùu i|yd  fldgila 

tA ;=< u fjka lr .ekSu isÿ l< yels h' tu ia:dkfha my; i|yka 

NdKav yd WmlrK ;nd .ekSu iqÿiq h'     

²  wdydr .ekSu i|yd iqÿiq fïihla 

2'5 rEmh ¡ wdydr 

ms<s.ekaùfï tAllh

 ²  mqgq

 ²  msÕka rdlalh 

 ²  wdydr ms<s.kajk n÷ka

 ²  wdydr jid ;eîug wdjrKhla

 ²  w;amsiakd

 ²  w,xlrKhg m,;=re n÷kla fyda

     u,a n÷kla
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uq¿;ekaf.hs m%udKh yd bvlv wkqj jev lrk tAll ia:dk.; lsÍu 

i|yd ie,iqï l< hq;= h' uq¿;ekaf.h ie,iqï lsÍfï § ie,ls,su;a 

úh hq;= jeo.;a lreKq lsysmhls'

) uq¿;ekaf.h i|yd fjka lr we;s bv m%udKh

) tys fodr" cfk,a msysgd we;s ia:dkh

) uq¿;ekaf.g wdf,dalh yd jd;dY%h ,efnk l%u ^iajdNdúl   

   yd  lD;%Su&

 ) cfka,h msysgd we;s ia:dkfha fiaÿï nlalsh ia:dk.; lsÍu

uq¿;ekaf.h i|yd ie,iqula we£ug wjYH lrk ixfla; y÷kd .ksuq'

Ndú; lrk ixfla;h Ndú;h

    ì;a;s

     
w    cfka,

    D
   fodr

      
   wdydr .nvd lsÍfï tAllh

        wdydr msiSug fmr                          

  ieliSfï tAllh

   wdydr msiSfï tAllh

uq¿;ekaf.h i|yd fjka lr we;s bv m%udKh wkqj tys ld¾h tAll 

ia:dk.; lrk wdldrh ^yevh& ;SrKh fõ' 

uq¿;ekaf.hs mj;sk bvlv wkqj l=uk yevh ;SrKh l< o ld¾h tAll 

;=kla ms<sn| úfYaIfhka wjOdkh fhduq l< hq;= h' jev ;%sfldaKh 

f,i y÷kajkq ,nkafka o fuu ld¾h tAll ;=k h'

 1' .nvd lsÍfï tAllh

 2' wdydr msiSug fmr ieliSfï tAllh

 3' msiSfï tAllh

uq¿;ekaf.h ;=< fuu ld¾h tAll jfï isg ol=Kg .,d hk wdldrhg 

ia:dk.; l< hq;= h' 
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uq¿;ekaf.hs mj;sk bvlv wkqj ld¾h tAll ia:dk.; lr we;s 

wdldrh my; rEm igyka ksÍlaIKh lsÍfuka y÷kd .kak'
          

W

1 2 3

D

D

W

1 2

3

       2'7 rEmh -

   L yevfha uq¿;ekaf.h

uOHia: bv m%udKhl ld¾h tAll 

ia:dk .; lr we;s wdldrh

       2'6 rEmh -

   I yevfha uq¿;ekaf.h

iSñ; bvlv we;s ia:dkhl ld¾h 

tAll ia:dk.; lr we;s wdldrh

W

1

2

3 

D

  2'8 - rEmh 

 U yevfha uq¿;ekaf.h

jeä bv m%udKhla we;s ia:dkhl ld¾h 

tAll ia:dk.; lr we;s wdldrh             

       

ie,iqï iy.; j lghq;= lruq'

ld¾hlaIu;dj jeä lr .ksuq'

l%shdldrlu 2'5

iSñ; bvlv m%udKhlg iqÿiq uq¿;ekaf.hla i|yd ìï ie,eiaula we| 

tA ;=< tAll ia:dk.; lrk wdldrh w¢kak'
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joka ieliqï uDÿldx.h wdOdrfhka f,an,a ms<sfh, lruq

mdßfNda.slhdg ieliQ wdydrh ms<sn`o ksjeros f;dr;=re ,nd .ekSug 

f,an,h b;d jeo.;a nj Tn okakd lreKls'

fjf<`ofmdf<ka f.k tk ,o weiqreï l< wdydr lsysmhl f,an,a 

fyd¢ka mßlaId lr n,kak'

tu f,an,aj, wdl¾IŒh nj /l .ekSug fhdod f.k we;s Wml%u 

fyd¢ka ksÍlaIKh lrkak' fï ms<sn| j Tnf.a .=re;=ud $.=re;=ñh 

fyda jeäysáhkaf.ka Wmfoia ,nd .kak'

f,an,hla ms<sfh, lsÍu 

f,an,hla ilia lsÍfï l%u jYfhka 

) j¾K mEkaj,ska w;ska ,Sùu

) wÞ< rEm we`oSu fyda we,ùu

) uqøKh lrk ,o rEm we,ùu

l%shdldrlu 2'6

^¸&'  j¾K mEka" j¾K lvÞis rEm Ndú;fhka wdl¾IŒh f,an,hla  

     ms<sfh, lrkak' 

^¸¸&' mß.Kl myiqlï we;akï uDÿldx. wdOdrfhka f,an,hla   

     ms<sfh, lrkak'

Tn mdif,a fyda ksjfia mß.Kl myiqlï we;akï joka ieliqï 

uDÿldx.h újD; lr my; i|yka l%shdldrlfuys kshef,kak'

fï i|yd joka ieliqï uDÿldx. Wmldr lr .; yels h' tAjd kï"

Microsoft Office Word
LibreOffice Writer  

mdi,a mß.Kl úoHd.drj, Ndú; jk mß.Kl fufyhqï moaO;sh 

^Operating System& jQ biqre ,sklaiays ^Isuru Linux& we;s LibreOffice 
Writer joka ieliqï uDÿldx.h Ndú; lruq'
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mß.Klh l%shd;aul l< úg tu fufyhqï moaO;sfha ;srh fuf,i 

±laúh yels h' 

1 Dash Home
2 Home Folder
3 LibreOffice Calc
4 LibreOffice Writer
5 LibreOffice Impress

f,an,h ilia lsÍu wdrïN lsÍug iqÿiq joka ieliqï uDÿldx.h 

újD; lr .ekSug 'LibreOffice Writer' uDÿldx.hg msúiSu i|yd   

fyj;a 'Dash Home' ksrEmlh ̂ icon& u; la,sla ̂ click& lsÍfuka ,efnk 

fijqï ;Srefõ 'Writer' u; h;=re ,shkh (Type) lsÍfuka fyda  

ksrEmlh u; la,sla lsÍfuka 'LibreOffice Writer' uDÿldx.hg msúish 

yels h' tu uDÿldx.h újD; jQ úg ,efnk w;=re uqyqK; my; ±lafõ'

 

1 Menu Bar
2 Standard Tool Bar
3 Formatting Tool Bar
4 Drawing Tool Bar
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iïu; fuj,ï ;Srej ^Standard Tool Bar&     
  

   

  

  

yeviõ fuj,ï ;Srej ^Formatting Tool Bar& 

by; y÷kd.;a fuj,ï ;Sre ^Tool Bar& u; uQislh ^mouse& r|jd 

f.k isák úg ^Tool Tip& fldgqj u;= fõ' thska ksrEmlfha ku 

fidhd .; yels h' 
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l%shdldrlu 2'7

^¸&' f,an,h i`oyd 'Text' ksrEmlh u; la,sla lr fldgqjla we`o .kak'

we`o .;a fldgqj ;=< h;=remqjrej ^Key Board& wdOdrfhka f,an,fha 

ku h;=re,shkh lrkak' 

^¸¸&' tys l=¿nvq kduh NdId ;=fkka u h;=re,shkh lrkak'

h;=re,shkh l< wl=re f;dard .kak ^Select&' bkamiq my; 

úOdkhka Ndú; lrñka fjkialï lrkak' 

            

wl=re m%udKh fjkia lsÍu  ^ Font Size&
 wl=re j¾K .ekaùu   ^ Font Color &
 wl=re ú,dih            ^ Font Style & 
 wl=re fm< .eiSu   ^ Font Alignment& 

ks¾udKh lrk ,o f,an,hg rEm tla lsÍug wjYH kï"  

  'Insert →  Picture  →  From File →   Select Picture  →  Enter'  

ks¾udKh lrk ,o f,an,h uqøKh lr .ekSu   

 'File →  Print → Enter' 
      u.ska isÿ l< yels h' 

Tn úiska ks¾udKh lrk ,o f,an,fha uqøs; msgm;la ^Print Out& ,nd 

f.k f,an,fha jfÜg we;s wkjYH fldgia lmd bj;a lr w,xldr 

f,i ilia lr .;a f,an,h wod< n÷fka w,jd .kak'



57

l%u ir,hs - M, úmq,hs - iq/flhs wdydr

fuu mßÉfþoh wOHhkh lsÍfuka Tng"

² jdßl wdydr /ia lsÍfï mer‚ l%u w;ayod ne,Sug

² ir, ;dlaI‚l Ys,am l%u fhdod .ksñka jdßl wdydr /ia lsÍug

² wdydr kdia;s ùu wju lsÍug 

       yelshdj ,efnkq we;'
                

                               

  

f.j;af;a j.d lrk ,o wdydr fnda.j, w;sßla;hla we;s jQ úg tAjd 

mßfNdackhg .ekSug iqÿiq mßÈ wdrlaId lr .ekSug ir, ;dlaI‚l 

l%u Ndú; fõ'

fufia wdydr /ia lr ;nd .ekSfuka"

    ² wjdrfha § m%fhdackhg .ekSug;a"

    ² wd¾Ól jdis ,nd .ekSug;a" 

    ² wdydrfha úúO;ajhla we;s lr .ekSug;a" yels fõ'
   

                    

          2'9 rEmh ¡ úh<s wdydr lsysmhla                  

mer‚hka tod wdydr" ld,hla ;nd .ekSug fkdfhl=;a ir, l%u Ys,am 

Ndú; lr we;s w;r kQ;kfha § ÈhqKq ;dlaIK l%u Ys,am Ndú; lr 

wdydr wdrlaId lr we;' tfia wdrlaId lr .;a wdydr ld,hla ;nd 

.ekSug yels ksid wdydr wmf;a hdu fuka u kdia;sh j<ld .ekSug o 

yels h'



58

;u f.j;af;a j.d lr we;s wdydr fnda. fyda fjf<|fmdf<ka f.k 

tk ,o wdydr fnda. fyda m%foaYfha jdßl j nyq, j we;s wdydr fnda. 

tÈfkod m%fhdackhg f.k b;sß fõ' WodyrK (-¡ ;lald,s" foys 

tÈfkod m%fhdackhg f.k b;sß jk wdydr Èk lsysmhla .; ùfuka 

wdydrhg .ekSug kqiqÿiq ;;a;ajhg m;a fõ'

kqiqÿiq ;;a;ajhg m;a jQ wdydrj, 

2'10 rEmh ¡ krla jQ wdydr

) j¾Kh

) yevh

) .kaOh

) rih

) u;=msg iajNdjh 

    

fjkia fõ'

fufia wdydrj,g wdfõ‚l fN!;sl ,laIK fjkia ù wdydr 

mßfNdackhg kqiqÿiq ;;a;ajhg m;aùu" wdydr krla ùu f,i ye¢kafõ' 

wdydr krla ùu flfrys úúO fya;= n,mdhs'

   ² fN!;sl fya;= - ;e,Su" fmdä ùu" WIaK;ajhg Ndck ùu  

 ² Ôj úoHd;aul fya;= - hsiaÜ" È,Sr" nelaàßhd jeks laIqø Ôùkaf.a 

l%shdldÍ;ajhg fuka u .=,a,ka" óhka" 

lerfmd;a;ka jeks uyd Ôùkaf.a ydksj,g 

,laùu 

 ² ridhksl fya;=  - f;,a uqvq ùu" lDIs ridhksl øjH uqiqùu
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jdßl wdydr /ia lsÍu ke;fyd;a l,a ;nd .ekSu i|yd w;S;fha § 

úúO l%u Ndú; lr we;' bka ir, l%u lsysmhla my; ±lafõ'

) úh<Su

) ó me‚j, nyd ;eîu

) ÿï .eiaiùu

) nv bßÕ= lr,a jeks oE msg; wdjrKh iuÕ ÿfï t,a,d ;eîu

 ) je,s ;=< hg lsÍu

mer‚hka úiska Ndú; l< by; l%u u.ska wdydrj, f;;ukh bj;a 

ùu" jd;hg újD; fkdù ;sîu jeks l%shdud¾. ksid laIqø Ôùkaf.a 

jeãu md,kh lr l,a ;nd f.k we;'

kq;kfha § fuu mer‚ l%u jeä ÈhqKq lr flá ld,Sk yd È.= ld,Sk j 

wdydr iqrlaIs; lsÍu isÿ lrkq ,nhs'

WodyrK (-

² mer‚hka wdydr l,a ;nd .ekSfï l%u f,i fhdod .;a wõfõ 

úh<Su yd ÿï .eiaiùu jeks l%u kq;kfha § iq¾h ;dm úc,lh 

fuka u wdydr úh<Sfï fmdarKq o Wmfhda.S lr .ksñka isÿ 

lrhs'    

² ó me‚j, nyd ;eîu fjkqjg iSks me‚fha nyd ;eîu isÿ 

lrhs'

     
  

         
2'11 rEmh ¡ wdydr l,a ;nd .ekSug ir, ;dlaI‚l l%u fhdod .ekSu

            

wdydr /ia lr ld,hla ;nd .ekSug fkdfhl=;a l%u Ndú; l< yels h' 

ksjfia § wdydr ld,hla ;nd .ekSu i|yd wkq.ukh l< yels ir, 

l%u lsysmhla kï"
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² YS; lsÍu ^YSs;lrKh ;=<& - lsß" ì;a;r" ud¿

  ² iSks ±óu      - m,;=re cEï

  ² ¨Kq ±óu     - ¨Kq foys

  ² úkdlsß tl;= lsÍu   - wÉpdre j¾.  

w;sßla; wdydr l,a;nd .; yels ir, ;dlaIK l%u lsysmhla w;ayod 
n,uq'

WodyrK (-² wdydrhg f.k b;sß jk n;a úh<d ;nd .ekSu

             ² fldia uÿ¨ ne§u

n;a úh<Su

 

                

fyd¢ka úh<d .ekSu

l=vq lsÍu 

melÜj,$fnda;,aj, 

wiqrd ;eîu

msßisÿ ;eáhl ;=kS lsÍu

b;sß jk n;a

úh<d l=vq lr .;a n;a wjYH wjia:djl 

§ w.a.,d iE§ug" iy,a msá jeks øjHhla 

iuÕ ñY% lr fjk;a rileú,s j¾.hla 

idod .ekSug fhdod .; yels h'
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fldia f;f,a ne§u

weg bj;a lsÍu

uÿ¿ fia§u

isyska ;Sre lemSu

WKq c,fha iaj,am fõ,djla ;eîu

fyd`Èka Èh fírd yeÍu

r;a jQ f;f,a u|la neo .ekSu

ksfjkakg yeÍu

melÜ lsÍu

mßfNdackhg .kakd f;la 

Ys;lrKfha ;eîu

uÿ¿ fjka lsÍu

fldia ^fyd¢ka meiqKq&

fufia u`ola neo f.k YS;lrKfha ;nd .;a 

fldia wjYH wjia:djl § lsß fldia jHxckhla 

f,i msi wdydrhg .ekSug yels h'        
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l,a ;nd .ekSu i|yd wdydr ieliSfï § my; ±lafjk lreKq ms<sn| j 

ie,ls,su;a úh hq;= h'

² ilia lrk mqoa.,hdf.a fm!oa.,sl mú;%;dj

² uq¿;ekaf.hs wdïmkak yd WmlrK ksjerÈ j Ndú;h yd 

  tAjdfha mú;%;dj

² wdydrj, mú;%;dj 

² ksjerÈ ;dlaI‚l l%shdj,s fhdod .ekSu

² fhda.H f,i weiqreï lsÍu

² ksishdldr j .nvd lsÍu

² wdydrh ilia l< Èkh yd wdydrhg .ekSu i|yd iqÿiq ld,h

l%shdldrlu 2'8

tÈfkod m%fhdackhg f.k b;sß jk my; i|yka wdydr bÈß 

ld,fha § m%fhdackhg .ekSu i|yd wdrlaId lr .ekSug Tn fhdackd 

lrk ir, ;dlaIK l%u lsysmhla bÈßm;a lrkak'

wdydr j¾.h m%fhdackhg .kakd f;la iqrlaIs; 

lr.; yels ir, ;dlaIK l%uh

1' fo,a

2' lrú,

3' wU

4' ;lald,s

5' w¿ flfi,a


